Appendix A:

Cyngor Sir Powys County Council – HMO Premises Licence 


	Premises Licence Number :
	


	Premises Details

	Address of licensed property

	

	Telephone Number
	


	Name, address, telephone number of property licence holder

	

	Telephone Number
	


	The Licensed Property consists of: 

	Number of storeys: 

Number of bedrooms / bedsits:

Number of living rooms:

Number of kitchens:

Number of bath / shower rooms:

Number of WCs:

Number of habitable rooms:

Maximum number of occupants:


	Licence commencement date:
	


	Licence valid until:
	


	Licence issue date:
	


	Licensable conditions and compliance dates

All references to schedules and sections refer to the Housing Act 2004 (The Act) unless otherwise stated.

Any Reference to ‘the Council’ shall mean the County Council of Powys. 

Mandatory Requirements 

The Licensing and Management of Houses in Multiple Occupation and Other Houses (Miscellaneous Provisions) (Wales) Regulations 2006; Schedule 3: Prescribed standards for deciding the suitability for occupation of an HMO by a particular maximum number of households or persons. 

Mandatory Conditions 

The Housing Act 2004; Schedule 4: Licenses under Parts 2 and 3 of the Act. 

Discretionary Conditions

Housing Act 2004; Section 67: Licence Conditions the local housing authority consider appropriate for regulating all or part of a property. 



	A. REQUIRMENTS

1. Heating. 

1a. Each unit of accommodation must be supplied with an adequate means of space heating. 

1b. Heating should be controlled by the tenants, and safely and properly installed and maintained. It should be appropriate to the design, layout and construction, such that the whole of the dwelling can be adequately and efficiently heated. The space heating may be centrally controlled but systems should be operated to ensure that tenants are not exposed to cold indoor temperatures and should be provided with controls to allow the tenants to regulate the temperature within the unit. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 2.  

2. Washing Facilities.

2a. A bath or shower with hot and cold water supplies and waste drainage in a proper bathroom or shower room must be provided not more than one floor distance from any user. Each bath shower room must have adequate ventilation, lighting and heating. One bath / shower per 5 people. Two bath / shower per 6 to 10 people. Three bath / shower per 11 to 15 people. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 2. 

2b. A toilet in a separate compartment must be provided not more than one floor distance from any user. Each toilet compartment should be provided with a wash hand basin with hot and cold water supplies and adequate drainage. One WC and WHB per 5 people / Two WC and WHB per 6 – 10 people / Three WC and WHB per 11 – 15 people. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 2.

3. Kitchens 

3a. Kitchen facilities should be shared on a ratio 1:5. 

· A cooker with an oven grill and 4 burner hobs should be provided for 5 persons. Where there are up to 7 persons additional cooking facilities must be provided which will be a 1.2cf convector oven microwave. Where there are 8 or more persons an additional cooker must be provided. Kitchen space to be considered. 

· A suitable sized sink and drainer, provided with a satisfactory supply of cold and constant hot water should be provided for up to 5 people. Where there are up to 7 persons a dishwasher will be acceptable. Where there are 8 or more persons an additional sink and drainer will be required. 

· Electrical sockets - 3 double sockets in addition to any serving major appliances. 

· Storage – 0.4m3 of dry goods per person with 0.2m3 combination of refrigerated and frozen food storage per person. 

· Ventilation should be provided with extract ventilation. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 2. 

4. Fire precautionary facilities

4a. Appropriate fire precaution facilities and equipment must be provided of such type, number and location as is considered necessary. 

4b. The licence holder shall ensure that all fire alarms and fire extinguishers provided at the property are serviced annually and maintained in good working order. All documentation relevant to the annual servicing of this equipment must be kept in a logbook at the property. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 1. 

B. CONDITIONS

5. Licence Holder

5a. The licence holder must inform Powys County Council (The Authority) if they no longer reside at the address given and provide the authority with new address details within 21 days of change.

5b. The licence holder must inform the authority if there is a change in managing agent, within 21 days of such change. 

5c. If the licence holder is a managing agent they must inform the authority if the person who is specified as the main contact ceases to be employed by them and inform the authority of a new contact, within 21 days of such change.

5d. If the licence holder is a managing agent they must inform the authority if they cease to have an interest in the property, within 21 days of such a change. 

6. Fit and Proper

6a. The licence holder must inform the authority if since becoming the licence holder he/she contravenes any of the below sections 6 c (a) – (d). This must be done within 21 days of such a contravention. 

6b. The licence holder must inform the authority if the person managing the property contravenes any of the below sections 6 c (a) – (d). This must be done within 21 days of such a contravention. 

6c. The following is the criteria by which the authority assessed whether the licence holder or manager is a fit and proper person.

(a) Committed an offence involving – 

· Fraud

· Dishonesty

· Violence

· Drugs

· Sexual Offences Act Schedule 3

(b) Practised unlawful discrimination on grounds of sex, colour, race, ethnic or national origins or disability in connection with a business. 

(c) Contravened any provision of housing or landlord and tenant law. In particular:

· subject to proceedings by a local authority

· where the local authority has had to carry out works in default

· subject to a management order under the Housing Act 2004

· Been refused a licence or breached conditions of a licence. 

      (d) Acted in contravention of any Approved Code of Practice (ACoP).   

7. Gas

7a. If gas is supplied to the house, the licence holder will submit annually, a current and satisfactory gas safety certificate from a contractor registered with the Council of Registered Gas Installers (CORGI) for each and every gas installation within the property. A copy of this certificate must be displayed either in a suitable location within the property or given to the tenants. 

8. Electricity

8a. The licence holder will ensure that all electrical appliances in the house, provided as part of the tenancy, are in a safe condition and will provide the Council with a declaration of this effect upon demand. A copy of this certificate must be displayed either in a suitable location within the property or given to the tenants.

9. Furniture 

9a. The licence holder shall only supply furniture to the property that complies with the requirement of the Furniture and Furnishings (Fire Safety) Regulations 1998. All furniture is to be kept in safe condition and good repair. This requirement also applies to covers and fillings of any cushions supplied. Documentation supporting the furniture’s compliance with these requirements, or a signed declaration to this effect, must be placed in a logbook at the premises. 

10. Fire Precautions

10a. The licence holder will ensure that smoke alarms or some other fire warning system as is approved by the Council are fitted in the house and that any such system is maintained in proper working order. The licence holder will provide the council with a declaration, on demand, as to the operability and siting of such a system. 

10b. The licence holder shall ensure that any automatic fire detection and warning system and/or any emergency lighting system within the property is tested and inspected annually by a contractor registered with the Electrical Contractors Association (ECA) or the National Inspection Council for Electrical Installation Contracting (NIC EIC) or other such body as the council may chose to recognise. The licence holder shall submit to the council, on demand, current and satisfactory test and inspection certificates for each and every such installation. 

10c. The licence holder shall ensure that any such fire fighting equipment in the property is properly maintained according to the manufacturers instructions and/or and relevant British or International standards. 

10d. Adequate means of escape from fire shall be provided in accordance with the schedule and plan attached in Schedule 1. Such means of escape from fire, including all facilities, equipment, apparatus, systems and other things provided under this requirement shall be maintained in good order and repair. 

10e. The licence holder shall ensure that any fire fighting equipment in the property is properly maintained according to the manufacturers instructions and/or and relevant British or International Standards. 

This property does / does not fulfil this requirement. Requirement must be complied by 00/00/0000 refer to Schedule 1. 

11. Tenancy Agreement

11a. The licence holder will supply each and every occupier with a written statement of terms of their occupation of the property. 

C. DISCRETIONARY 

12. Anti – Social Behaviour

12a. The licence holder should ensure that such steps as are reasonably practical are taken so that the property is managed in such a way as to seek to prevent or deal effectively with any anti-social behaviour by tenants or their visitors. 

13. Cleanliness and Appearance

13a. The licence holder shall ensure that the following installations in common use or which serve any part of the house in common use, are in and maintained in repair, a clean condition and good order:

· Installations for the supply of gas and electricity, for lighting and for space heating or heating water.

· Sanitary conveniences, baths, sinks, wash hand basins and installations for cooking or storing food. 

13b. The licence holder shall ensure that all parts in common us as comprise staircases, passageways, corridors, halls, lobbies, balconies and entrances (including entrance doors, porches and steps) are maintained in repair, clean condition and good order and free from obstruction. 

13c. The licence holder shall ensure that every outbuilding, yard area and forecourt, which belongs to the house and is in common use, is in and is maintained in repair, clean condition and good order and that any garden in common use belonging to the house is kept in a reasonable condition. 

13d The external appearance of the house shall be maintained in good repair and decorative order. 

14. Waste Management 

14a. The licence holder shall ensure that suitable and sufficient storage facilities are provided for refuse bags pending their disposal. 

14b. The licence holder shall ensure that an explanation is given to tenants at the beginning of their occupancy, regarding the storage and disposal arrangements in place in respect of refuse. Furthermore, the licence holder must obtain and keep safe at the beginning of any occupancy, the signed declaration of each occupier understands of the arrangements, and their agreement to abide by them. 

14c. The licence holder shall ensure that whenever possible any waste arising from building works or improvements to the house, does not accumulate in the cartilage to the property. Where such accumulations are unavoidable, they shall be removed as soon as reasonably practicable. 

14d. No other waste such as old furniture shall be allowed to accumulate in the cartilage to the property. If arrangements have been made for the removal of such items, they may only be placed to the front of the property on the date of collection.

15. Information to be displayed 

15a. The licence holder should ensure that his name, address and telephone number or that of his manager are displayed in the common parts.

15b. The licence holder should ensure that a copy of the licence is displayed in the common parts. 

15c. The licence holder must ensure that tenants are given clear advice on what action is to be taken in the event of an emergency and that tenants are provided with contact details for emergencies. 

15d. The licence holder shall ensure that all tenants are fully aware of procedures for dealing with false fire alarms and the arrangements in place for an appropriate person having connection with the property in the event of a false alarm to ensure that the fire alarm system is properly re-set. 

15e. The licence holder shall ensure that the fire alarm system is tested by a suitable and competent contractor following all false alarms and fire occurrences to ensure that the system is properly re-set.

15f. The licence holder shall ensure that the Council is informed of a fire occurrence at the property within 24 hours of the fire being notified to the licence holder. 

16. Professional Development

16a. The licence holder will attend any professional development and/or training courses which are reasonably available to him/her and which are recognised by the Council. On completion of the training/development the licence holder is to inform the Council. 

17. Logbook Requirements

17a. A logbook shall be kept and maintained by the Licence Holder. A copy shall be retained at the property. The Logbook must contain up to date information in respect of the following:

Copy of the HMO Licence and Conditions

Copies of Tenancy Agreements

Copy of furniture documentation/declaration

Copies of fire precautions declarations 

Copies of refuse arrangements declarations

Copies of anti social behaviour declarations

Gas Safety Certificate 

Electrical Installation Safety Certificate

Fire Alarm service records

Fire Alarm testing records

Fire Extinguisher service records

Copy of the Management of Houses in Multiple Occupation (Wales) Regulations 2006

Contact details for the licence holder (and manager where applicable)

Any other information relevant to the safe occupation of the property

18. General

18a. The number of persons residing at the property shall not exceed the maximum number stated on the licence.

18b. The use and level of occupancy of each room shall no be changed without the approval of the local authority.  




	                                                           Schedule 1
   Works Required To Meet Fire Precautions and Facilities Standards for Houses   

                                        In Multiple Occupations



	Not Applicable.

No schedule applies at this time to meet the fire precautions and facilities standards. 




	                                                         Schedule 2

    Works Required To Meet Prescribed Amenity Standards for Houses in Multiple 

                                                      Occupation



	Not Applicable. 

No schedule applies at this time to meet the prescribed amenity standards.



DATED:
 

Authorised Officer: 

Powys County Council, The Gwalia, Ithon Road, Llandrindod Wells, Powys Tel No. 01597 827265

Appendix B : 

Buildings not HMOs for the purposes of the Act

Buildings controlled or managed by public bodies etc

1. A building where the person managing or having control of it is:

(a) a local housing authority;

(b) a police authority established under section 3 of the Police Act 1996 or the Metropolitan Police Authority established under section 5B of that Act;

(c) a fire and rescue authority under the Fire and Rescue Services Act 2004;

(d) a health service body within the meaning of section 4 of the National Health Service and Community Care Act 1990;

(e) a body which is registered as a social landlord under Part 1 of the Housing Act 1996.

Buildings regulated by other enactments

4. A tenancy, licence or occupation of a house which is regulated under the following enactments:

(a) sections 87 to 87D of the Children Act 1989;

(b) section 43 (4) of the Prison Act 1952;

(c) section 34 of the Nationality, Immigration and Asylum Act 2002;

(d) The Secure Training Centre Rules 1998

(e) The Prison Rules 1998;

(f) The Young Offender Institute Rules 2000;

(g) The Detention Centre Rules 2001;

(h) The Criminal Justice & Court Service Act 200 (Approved Premises) Regulations 2001;

(i) The Care Homes Regulations 2001;

(j) The Children’s Homes Regulations 2001;

(k) The Residential Family Centres Regulations 2002.

Certain student lettings etc

5. A building –

(i) which is managed or controlled by a specified educational establishment or is of a specified description of such establishments and

(ii) the occupiers of the house or dwelling are undertaking a full time course of further or higher education at the specified establishment and

(iii) the house or dwelling is being managed in conformity with an Approved Code of Practice for the management of excepted accommodation under section 233 of the Act.

Religious communities

6. A building which is occupied principally for the purpose of a religious community whose principal occupation is prayer, contemplation, education or the relief of the suffering except if the building is a converted block of flats to which section 257 of the Act applies.

Buildings occupied by owners

7. A building which is only occupied by –

(i) one or more persons who hold the freehold or a leasehold interest granted for a term of more than 21 years of the whole, or any part of, the building

(ii) and/or any member of the household of that person or persons but this exemption does apply to a converted block of flats to which section 257 of the Act applies, except for ascertaining the status of any flat within the block.
Buildings occupied by Resident Landlord etc

8. A building which is occupied by a person or persons to whom paragraph 7 applies (subject to the proviso therein) and no more than two other persons, not forming part of the owner’s household.

Buildings occupied by two persons

9. Any building which is only occupied by two persons (forming two households)

Meaning of “building”

10. In this annex a “building” includes a part of a building.
PAGE  
2

